STep 1 : cOMMON grant application

	[Organization Name Here] application to [Foundation Name Here]


	I.  CONTACT INFORMATION

	Contact Name:      


Contact Position or Title:      
Contact Email and Phone:      
	Executive Director or President:       

Title if other than “ED” or “President”:      
Email address:        

	Mailing address:      
	City:       
	State:      
	ZIP Code:       

	Website:      
	Phone:  (    )           
	Fax:  (   )      

	II.  GRANT REQUEST INFORMATION

	1.  Date of Request:      
2.  Title of Grant Request:       
3.  Amount of Request: $     

	4:  Annual Operating Budget: 

5.  Tax ID Number:      
6.  Legal Name:      


	*6.  Grant purpose (check all that apply):


 FORMCHECKBOX 
 Seed/Pilot Funding        FORMCHECKBOX 
 Project support        FORMCHECKBOX 
 Capacity Building        FORMCHECKBOX 
 Capital         FORMCHECKBOX 
 General Operating Support     



	7.  Geographic area served:      

	8.  Client demographic served:       


	9.  Have you received funding from our foundation in the past?  If so, when and how much?       


	10. Timeframe in which funds will be used?  FROM:        TO:      


	11. A short description for the project for which you are requesting funding and how those funds would be used: 

      (This should be a paragraph or two – Step 2 of the application provides an opportunity to elaborate.)

     


	12. How do the goals of the project relate to the funder’s priorities and mission?
     


	III.  Organization background

	1.  Date founded:        
	2.  # Full-time staff:        
	3.  # Part-time staff:      
	4. # Volunteers:    


	5.  Organization Mission:

      


	6.  Brief overview of the organization’s history and programs: 

     


	7.  Organizations with whom you collaborate and/or organizations doing similar work to yours (nationally, regionally, or locally):  How is your organization unique and/or complementary to other programs?

     


	ATTACHMENT    FORMCHECKBOX 
   A copy of your 501 C 3 IRS determination letter


*   Refer to each funder’s website for specific grant guidelines.
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