INSTRUCTIONS FOR COMMON GRANT APPLICATION

· Every funder has unique program priorities. Some funders provide general operating support, others, only program or project support. Please check individual funder websites for guidelines to determine whether your organization/program is a good fit for their respective funding priorities. 

· Check individual funder websites to determine which kind of grants they fund (Seed, Project, Capacity Building, Capital, General Operating, etc…) before applying. 

· Every funder has different deadlines. Please also check their websites for this information.

· Any funder who has agreed to accept Step 1 and/or Step 2 of the Common Grant Application may request additional information at any stage in the application process.

· The forms provided for Step 1 and Step 2 of the Common Grant Application process have no word limits. Please use as much space as necessary to explain any question. (We recommend keeping Step 1 of the Grant Application to 2 pages and Step 2 of the Grant Application to 7-9 pages.) 
· The materials comprising the Common Grant Application and Report are evolving documents and CTEF members are open to feedback through the website. 

· Please submit all documents and materials electronically if possible. No duplicates necessary.

I. Step 1:  Common Grant Application (1-2 pages) 
Every organization must complete Step 1 of the Common Grant Application before submitting Step 2 of the Common Grant Application. Foundation staff will review Step 1 and if chosen, you will be asked to submit Step 2 of the Common Grant Application.
A. Step 1 Common Grant Application 
Please complete the form, referring to the Glossary of Terms for any terms that require further explanation.
II. Step 2:  Common Grant Application (7-9 pages)
If you have been invited to submit a grant application, please provide the following:

A. Step 2 Common Grant Application 
Please complete the form, referring to the Glossary of Terms for any terms that require further explanation. Information may be given in bullet form rather than full sentences. 
B. Additional Goal Form (if applicable)
Step 2 of the Common Grant Application allows space for 3 goals. For any additional goals, a form is provided. You are NOT required to fill in any specific number of goals. 
C. Attachments
Listed at the end of the Grant Application form
This document was developed by Central Texas Education Funders:  www.centraltexasedfunders.org


